
-.. . - - _ _ -  
Facilities and Support Services 

INSTRUCTIONS: The Records Management Officer of the Records Management and Control Unit will be of assistance in completing 
this form. After Division Director/Designee has signed the form, forward original to Records Management and Control, 130 Memorial 

Sa fe ty  Engineer ing 
501 PU.11 ia,m 'S t ree t  S.W. 

656-2966 _______~ Chief ,  Sa fe ty  Engineer 
~~ ~ ~~ - 

Ear l  E v e r e t t  

. Action Requested 

a Q 
b. 0 

-~ - 

Establish Retention Schedule; record will continue to accumulate. 
Dispose of present accumulation; no further accumulation anticipated. 

Ch ie f ,  'Safety Engineer - I n  charge of t h e  Inspec t i on  D i v i s i o n ' s  m iss ion  t o  i nspec t  b o i l e r s  
and pressure  vesse ls  i n  Georgia, as w e l l  as e l e v a t o r s ,  esca la to rs ,  and o t h e r  machinery 

_I_y 

7. Record Series Description This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

Documentsrelatingto: the Safety  Engineer ing I d s p e c t i o n  o f  Amusement Rides. 

Included are: 
DOL-4212 A p p l i c a t i o n  to  I n s t a l l  and Reg is te r :  Chai r ,  Gondola L i f t s ,  Ski Tows and 

Tramways 

Fileisarranged: annua l l y  by callendar year, thereunder a l p h a b e t i c a l l y  by name. 

____j 

8. Monthly Reference Rate How often are records referred to which are: 
One to six months old 4 ; Seven to twelve months old 4 ; Thirteen to twenty-four months old 2 -; 
twenty-five months and older 2 ?  
-~ 
9. Annual Rate of Accumulation of Records 

Letter-size drawers 1 ; Legal-size drawers -; Shelves- ; other(spscify) 

- __.- 
(Over) WL-144 (R-6186) 

~~ 
~ 



r~.l ~ ..-, ___~... ~ _-- __.____.____~ .I_~_ 1 
b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 

____ . ~~ ~ ~~ ~~ 
~~ 

X 1 ~ .~ c. Is this _. a vital record? 
X I .  Does this series have historical ___ ~~ I_ -~ ~. . . . . . or long term research value? 

~ . 

documents in the file make it necessary t o  keep the entire file fora long period, could tG&e dwuments 

n 

-_~~_~~__-_-*~+ ~- . be scheduled separately? ' ., 

f. I s  the information contained in th is  series ever published? 
g. I s  the information contained in this series ever analyzed and/o 

If yes, attach copy. 
h. Is there a duplication of this Series in your office, or in another office or agency? 

-~ _ _ _ ~  ~~ ~ . - ~ ~- ~~ ~ 

~ ~~~ -~ If yes, attach copy.' ___________ .. . . -~_.,~~li-ii_L_----. ~~ ~ - ~ . .__~  . 
orded in a summarized report? 

. .  . .  
- .  _1- 1 . .  .~ ~~ - . . ~~ 

~- 

~ ~ 
If yes,where? ~~~ ~~ I n su rance  company w i  1 1  keep a Copy. ~~ - 

i. Is this series (or a majofption.gfit)  ._r_egulaumicrofiImed? ~. __ - _, 

~ j. Doerthe -- record series result in a ~. compute=intout?- .. Computer program. .~ -.__ i S-&I _._ ng . d e v X o 7 j a T - '  ~ ~~ 

~~ 

; 
tion Requirements The following requires the series to be kept: 

years. d. Audit period 5 years. a. State Law I_ 

b. Statute of limitation _~-- years. e. Administrative need 5 years. 

c. Federal Law years. f. Federal retention instructions years. 
-___ 

. .  
. .  . . .  . .  . 

, .___---_L^l~c___r~-~ -.~. i=+ F-- ~~~~~~~ ~ ~~ -~ 
. .  

QCalendar Year; 0 Fikal Year; 0 Other then. 

Hold in the current filesarea ~ ~ ~ - month(s) 5 ~ear(s);then 
0 Transfer to local holding area; hold .. __ yeark); then 
0 Transfer to State Records Center; hold 

0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

year(s); then 
Destroy. 


